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I. Introductory Discussion

The following chapter sets forth department policy regarding officer responsibilities and duties when required to testify in court (Refer to AOM O711 Testifying In Court for additional information.)

II. Testifying Officer’s Duties & Responsibilities

A. The following are the duties and responsibilities of an officer attending court:  

1. Officers must check in with the Court Administrator at the time they are scheduled for court.
2. Officers shall assist the prosecutor in any manner possible to bring the case to a reasonable conclusion for all concerned.
3. No officer shall engage in any plea-bargaining or recommendation for a lesser disposition without the approval of the Court Administrator.
4. No officer shall recommend or be party to a recommendation for the nol pros or dismissal of a case without the express authorization of the Chief of Police, Operations Division Commander (ODC), or the Officer-in-Charge of the Detective Bureau. 
5. At the conclusion of the case, the officer must make the notations on the court documents of the disposition of each charge filed.
6. The officer must also seek a court disposition of any and all evidence or property in the officer’s possession. 

a. If the evidence or property can be returned to its rightful owner at the time of the court session, then it shall be returned with the party signing and dating the property tag.
b. If the property/evidence cannot be returned at that time, the Court Administrator shall be given a written explanation why the property/evidence could not be returned before the officer signs off duty.

7. Officers, upon completion of their court duties, shall checkout with the Court Administrator prior to leaving the Court House.
8. If the officer is on overtime for court duty, the officer is responsible for completing a Request for Extra Compensation form and having it signed by the Court Administrator prior to leaving the Court House.  Police reform law enacted in 2020 included the following:

A law enforcement officer, as defined in section 1 of chapter 6E, who knowingly submits to a state agency, state authority, city, town or agency, as defined in said section 1 of said chapter 6E, a false or fraudulent claim of hours worked for payment and receives payment therefor or knowingly makes, uses or causes to be made or used a false record or statement material to a false or fraudulent claim of hours worked for payment that results in a law enforcement officer receiving payment therefor or any person who conspires to commit a violation of this section shall be punished by a fine of 3 times the amount of the fraudulent wages paid or by imprisonment for not more than 2 years.

9. The Court Administrator shall verify the date, check in time, check out time, and the other information requested on the bottom of the form.
10. The officer will date and time stamp the Request for Extra Compensation form and place it in the basket marked “Court Slips” by the Court Administrators Office. 
11.  If for some reason the Court Administrator is unavailable, the officer checking off duty from court must check out with the Officer-in-Charge of the Detective Bureau and/or the Officer-in-Charge of the Shift. 
12. No officer shall willfully delay the time stamping of their overtime slip.

B. Officers not following this procedure may face disciplinary action and/or forfeit their overtime compensation. 
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